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1. OBIIUE ITOJIOKEHUA

1.1.ITpuemnast komuccust IlpaBocinaBHOW pPENIUTMO3HOM OpraHuM3allMk — JyXOBHOM
o0pa3oBaTeIbHONM OpraHu3allii BbICHIET0 oOpa3oBaHus «TaBpuyeckas IyXOBHas CEeMUHapUs
Cumdepononsckoit u Kpreimckoit Emapxum» co3maercss st opraHuzanuud Habopa CTYIEHTOB,
npreMa JOKYMEHTOB IOCTYIAIOLIUX, TPOBEICHUS BCTYNUTEIbHBIX UCIBITAHUN U 3a4MCIICHUS Ha
MEPBBIN KypC.

OcHOBHOM LENBI0 AeATENbHOCTH IlpreMHON KOMHUCCHUM SIBISIETCSI NMPOBEPKA YPOBHS
3HAHUWA U TOTOBHOCTH aOUTYpUEHTOB K 00yueHHIo B [IpaBociiaBHON peNMIrno3HON OpraHu3aiim —
IYyXOBHOW 00pa3oBaTeIbHON OpraHu3alMi BhbICIIEro oOpa3oBaHusi «TaBpuueckas IyXOBHas
cemuHapus Cumpepononbckoil 1 Kpeimckoit Enapxumn» (nanee — Cemunapus).

1.2. Tlpuemnast koMmuccHsl B CBOei paboTe pyKOBOACTBYETCS

- YcraBom [lpaBociaBHOI peTUTHO3HON OpraHU3AMHU — TYXOBHOW 0O0pa3oBaTelbHOMN
opraHu3anuu Bbicuiero oopasosanus «TaBpuueckast gyxoBHas cemuHapusi CumMdeponoiabckoi u
Kpsimckoit Enapxum

- @enepanbHbIM 3aKOHOM OT 29.12.2012 r. Ne 273-®D3 «O06 obpazoBanuu B Poccuiickoit
Oepepanun» (C UI3MEHEHUSIMH U TOTIOTHEHUsIMH ) (nanee - OenepanbHbiil 3akoH Ne 273-D3);

- Ilpukazom MuHucTepcTBa HAyKH W BBICIIETO oOpa3zoBaHus Poccuiickoit Deneparuu
(Muno6pnayku Poccun) ot 30.08.2019 r. Ne 666 «OO0 yTBepKJI€HUU MEpPEUHs] BCTYMHUTEIbHbIX
UCTIIBITAHUIN TIPH MpUeMe Ha 00ydeHre 1o 00pa30BaTelbHBIM MPOTpaMMaM BBICIIETO 00pa30oBaHUs
- mporpamMmam 6akaiaBpuara u IporpaMMaM CIelUaTUTEeTay;

- IIpuxazom MunuctepcTBa Hayku U Bbicuiero odpasoBanusi Poccuiickoit denepanyu
(Munob6puayku Poccun) ot 21.08.2020 r. Ne 1076 «O6 yrtBepxkaenun [lopsnka mpuéma Ha
oOydyeHHe 1O 00pa3oBaTEIbHBIM NPOrpaMMaM BBICIIETO OO0pa3oBaHUs - MporpaMmam
OakanaBpuara, IporpaMMaM CclelHaauTeTa, MporpamMmaM Maructparypb» (nanee - Ilopsaok
npuéma, [lopsaok);

- IIpuxazom MuHucTepcTBa Hayku U Bbicuiero odpasoBanusi Poccuiickoit denepanyu
or 25.01.2021 r. Ne 38 «O Buecennn usmeHeHudt B Ilopsgox mpuema Ha oOyueHHE MO
o0Opa3oBaTeNIbHBIM ~IMpOTpaMMaM  BBICHIETO O0pa3oBaHMsI - TMporpamMmam OakalaBpuaTta,
IporpaMMaM  CHelHaluTeTa, MporpaMMaM  MarucTpaTrypbl, YTBEPXKIEHHBIM  MNpUKa3zoM
MunucTepcTBa HayKu U BhIciiero odpasoBanusi Poccuiickoit @enepanuu ot 21 aBrycra 2020 r.
Ne 1076w»;

- IIpuxazom MunuctepcTBa Hayku U Bbicuiero odpaszoBanus Poccuiickoit denepamyu
ot 13.08.2021 1. Ne 753 «O BHeceHMM M3MEHEHUH B MpuKka3 MUHUCTEPCTBA HAYKH M BBICILETO
oOpazoBanusi Poccuiickoii ®enepanuu ot 21 asrycra 2020 r. Ne 1076 "OO yTBepx’ACHUU
[lopsnka mpuema Ha 0OydeHHe MO OOpa30BaTENbHBIM IMpOTpaMMaM BhICIIETO0 O00Opa30BaHUA -
nporpamm OakajaBpuata, IporpaMM CHEeNHAIUTETa, IPOTPAMM MarucTpaTypsl'»;

- Pexomenpanusamu YyebHoro komurera mnpu CesamenHom CunHonme Pycckoit
IIpaBocnasHoM LlepkBu.

- exeroaHbiMu [IpaBunamu npuema B NMPABOCIABHYIO PEJIMTHO3HYK) OPraHU3alMI0 —
IYyXOBHYIO 00pa3oBaTelbHYIO OpraHM3alMio BhIclIero oOpa3zoBaHusa «TaBpuueckas AyXOBHas
cemuHapusi Cumdepononsckoir 1 Kpeimckoit Enapxum»;



- HWHBIMH JIOKAJIbHBIMX HOPMAaTHUBHBIMH dKTaMU CeMI/IHapI/II/I.

2. COCTAB IPUEMHOMN KOMUCCHUH

2.1 CocraB IlpuemHoii komuccum CeMUHapuu yTBEpXKAAeTCsS MpukazoM Pekropa,
koTopsiil siBisiercs [Ipencenarenem Ilpuemuoin komuccuu. Ilpencenarens [IpuemMmHon komuccun
ompenensieT 00s13aHHOCTU WieHOB [IprueMHOol KoMUCCHH U YTBEPKIAET TJIaH €€ padOoThI.

2.2 B coctaB [IpueMHOI1 KOMHCCUU BXOJIAT:

- llepBbiii mpopekTop, 3amectutens [Ipencenarens [IpuemHoit komuccuu;

- TIPOPEKTOp MO y4eOHO-METOANYECKON padoTe;

- TPOPEKTOp MO BOCHHUTATEIHHOU paboTe;

- TIPOPEKTOp IO Hay4HOU padoTe;

- 1O corjacoBaHuio ¢ Pektopom — npenogasarenu CeMuHapuu.

2.3 Pabory IlpuemHOI KOMHCCHM M JEIONPOU3BOJICTBO OPraHU3yeT OTBETCTBEHHBIN
cekperapsb [IpueMHOI KOMHCCUH, HA3HAaYaeMbIl ITpuKa3oM Pekropa.

24 JHna ob6ecneuenust pabotel [IpueMHON KOMHUCCHMM TIO TpUeMy JOKYMEHTOB,
0(OPMIICHUIO JTUYHBIX JeJI aOUTYPUEHTOB U MPOBEICHUS BCTYMUTEIbHBIX UCIBITAHUNA B TIOMOIIb
OTBETCTBEHHOMY CceKpeTapio [I[pueMHOM KOMUCCHH NPEAYCMOTPEHO MPHUBICUEHUE COTPYIHUKOB
KaHuensipu CeMUHapUH.

2.5 Jlns CBOEBPEMEHHOW MMOJATOTOBKHM HEOOXOIUMBIX 5K3aMEHAIMOHHBIX MaTEpHAaIOB,
OpraHM3allid U TPOBEJECHUE BCTYMUTENIBHBIX HCIBITAaHWA TpukazoM Pextopa Qopmupyrorcs
MpeIMETHbIE HK3aMEHAI[MOHHbIE KOMUCCHUU. PaboTa mpeaMeTHBIX IK3aMEHAIIMOHHBIX KOMHUCCHI
onpeaensiercs [lonoxxeHneM o NpeIMETHBIX 3K3aMEHAIMOHHBIX KOMUCCHSIX.

2.6 Jlnga npuHATHS U PAcCMOTPEHMS 3aABJICHUN O HapYILIEHUU MOPsAKa MPOBEACHUS
BCTYIIUTENbHBIX UCIIBITAHUN U (MJIM) HECOTJIACUS C pe3yJbTaTaMH BCTYNUTEIbHBIX UCIIBITAHUN, a
TAKK€ pa3peuieHus] CIOPHBIX BOIMPOCOB, BO3HHUKAIOUIUX MPU MPOBEACHUHU BCTYMUTEIbHBIX
UCIIBITAaHUN TIpHKa3oM PekTopa ¢popMupyercs aneuisiiiiOHHON KOMUCCHH.

2.7 Cpok mnomHoMmouuii [IpueMHON KOMHCCHMU COCTaBJISE€T OJMH TOJ 10 Ha3HAYCHHS
HOBOT'O COCTaBa.

2.8 Hacrosee [lonoxenue nercTByeT 10 NpuHATUSA HOBOTO [lonoxeHus.

3 OCHOBHBIE 3ATAYHN
3.1 OcHoBHbIMU 3a1a9amu [IpueMHOI KOMUCCHH SIBIISIFOTCSI:
- uHpoOpMHUpPOBaHHE AOUTYPUEHTOB 00 YCIOBUAX MOCTyIIeHUs B CeMUHapHIo;
- Opra"m3aius nmpuema JOKyMEHTOB OT aOUTYPHUEHTOB;
- TpOBeJeHUE KOHKypca cpeau aOuUTYypUEeHTOB MCXOJAs U3 KOJM4YecTBa Oaljios,
HaOpaHHBIX MU HA UCTIBITAHUSIX;
- peanu3anus Ipoueaypbl 3a4UCiIeHUs] aDUTYPUEHTOB B COCTaB CTY/ICHTOB.

4 ®DYHKIIUN
4.1 Opranuzanuus padoTs! [IpueMHON KOMHCCHU U 1€TOMPOU3BOICTBA;



4.1.1 Opranmzamus pabotsl [lpueMHON KOMHCCHMM U JAENONPOU3BOJCTBA JIOJKHA
OCHOBBIBATHCSl HAa COONIOZCHUM MPAB JUYHOCTH B COOTBETCTBUU C KAHOHMYECKUMH MpPaBHIIAMU
IIpaBocnasHoM LlepkBu.

Bompocel, cBsizanHble ¢ pabotoit IlpuemMHON KOMHCCHH, BBIHOCSTCS Ha 3acellaHue
VYyeOHoro copeta CeMUHapHH.

Pemenue I[lpueMHolt komuccuu opOpMIISIOTCS MPOTOKOJIAMHU, KOTOPBIE MOJMUCHIBAIOTCS
OTBETCTBEHHBIM cekperapeM [IpuemHoil komuccuu u yrepxaatorcs [Ipencenarenem [Ipuemnoi
KOMUCCHH.

4.1.2 B 00s3aHHOCTH OTBETCTBEHHOro cekperapsi [IpuemMHON KOMHCCHMM W KaHUEJISpUU
CeMuHapuu BXOAUT pa3pabOTKa MPOEKTa pACIUCAHUSI BCTYMUTEIbHBIX 9K3aMEHOB U MOJTOTOBKA
MH(OPMALIMOHHBIX MaTepUaIoB, OJIaHKOB HEOOXOAMMOUW JOKyMEHTAllUHU, OOpa3lioB 3arOJHEHUS
JOKYMEHTOB aOUTypHEHTaMH B YCTAHOBJICHHBIE TUIAHOM CPOKH M 00ecleueHUE COXPaHHOCTH
MIPUHSATHIX TOKYMEHTOB.

4.1.3 YueOHbIii coBeT paspabateiBaeT lIpaBuna mpuema B CemuHapuio, mojaeT UX Ha
yTBepkaeHrue EnapxuansHoMy Apxuepero U nepenaeT s pa3MeleHuss Ha WH(GOPMAIMOHHOM
cTeHne U opunuambHoM cailt CeMuHapuu He MO3JHEE CPOKAa, YCTAHOBIEHHOTO YTBEPKACHHBIM
MunuctepctBoM 00pa3zoBanus U Hayku [lopsakoM mprema Ha TeKyIIUil y4eOHbIH ro.

[TpuemHast KOMUCCHS ONIPeETseT U OOBSBISIET IePEeUEHb BCTYMUTENbHBIX UCTIBITAHUN, UX
MIPOrpaMMBbl, PAaBUJIA UX MMPOBEACHHUS, & TAKKE CUCTEMY OIIEHKU 3HAHUW MOCTYMAOLIUX.

4.1.4 Ilpuem pokymeHTOB B CeMUHApUI0 OCYHIECTBISETCA B MEPHUOJ, YCTAHOBIICHHBIN
[IpaBunamu npuema.

4.1.5 Undopmanus o JIHULEH3UU Ha MPaBO U BEJEHUS 00pa30BaTEIbHON JESATEIBHOCTH C
IPWIOKEHUSIMH, CBUIETEIBCTBYET O TOCYAAPCTBEHHOM aKKpeauTaluuu (€ciu HUMEeTcs)
CeMuHapuu ¢ NPUIOKEHUSIMU MMOMEIIAIOTCS Ha HH(popMmaloHHoM crenze [IpuemHol komuccuu
1 Ha opunnansHOM caiite CeMUHapUU.

CeMuHapus NpeAoCTaBIsAET BO3MOXKHOCTh OCTYNAIOLIUM U UX POAMUTEISAM 03HAKOMUTHCS
C COJEep’KaHUEM OCHOBHBIX 00pa30oBaTENbHBIX MPOTpaMM, a TaKXKe IPYTUMH JIOKyMEHTamH,
perJaMeHTUPYIOIMMHU OpraHU3aluio0 00pa30BaTEIbLHOTO MpoIlecca.

4.1.6 Ilpu nogave nponieHus: aOUTYPUESHT TOJIaeT B KaHIEesipui0 CeMHUHAPUU TOKYMEHTBI
B COOTBETCTBMM C NEpPEYHEM JOKYMEHTOB, yKa3aHHbIM B IlpaBunax mnpuema. Iloctymaromimii
TaKKe JOJDKEH JaTh corjacue Ha oOpaOOTKy CBOMX IE€pPCOHANbHBIX JaHHBIX B TOPSJKE,
ycTraHoBieHHOM ®DenepanbHOM 3akoHOM OT 27 utons 2006 r. Ne 152-®3 «O nepcoHaabHBIX
JaHHBIX).

B cnyuae npenocraBieHHs — [OCTYNAIOIIMM — CBEJIEHUH, HE  COOTBETCTBYIOIIMX
JNCHCTBUTENIBHOCTH WM HE BCEX CBEIEHUMN, MPEAYCMOTPEHHBIX COOTBETCTBYIOIIMM IyHKTOM
[IpaBuna npuema, TOKyMEHTbI BO3BPAIIAIOTCS MOCTYIAOLIEMY.

4.1.7 Ha xaxpmoro aOuUTypHEeHTa 3aBOJUTCS JUYHOE JIEN0, B KOTOPOM XpaHSTCS BCe
MOJIaHHBIE UM JIOKYMEHTHI.

Jlmunple fena aOWTYpHUEHTOB, 3a4YHMCICHHBIX B UYHCIO CTyAeHTOB CeMHHapHH,
JOTIOJIHSIFOTCS BBIIMCKOM U3 MPUKa3a O 3a4UCIECHUN U NepeaaroTcs B KaHuensapuo CeMuHapuu.

JInunble nena aOUTYPUEHTOB, HE 3a4UCIICHHbIX B CeMUHapHIO, MepealoTcsl B KAHIICISAPHUIO
CeMuHapuu 1 XpaHITCS B TEUEHUU IISITH JIET.



[locTynatomieMy Mpu JUYHOM NPEAOCTABICHUU JOKYMEHTOB BBIIAE€TCS PACHHUCKA O
IpueMe JOKYMEHTOB.

4.2 Opranu3zaiysi BCTYIUTEIbHBIX UCTIBITAHUI;

4.2.1 Pacnucanue BCTYNHUTENBHBIX WCHOBITAHUN (NIpEAMET, JaTra, BpeMsi U MECTO
MPOBEJICHUsI HK3aMeHa, JlaTa OOBSBIEHUS pPe3yJbTaToB) yTBepkaaercs Ilpencenarenem
[IpyemMHOl KOMHMCCHM WJIM €ro 3aMECTUTENIEM M JIOBOJUTCA JI0 CBEJACHUS aOUTYpUEHTOB HE
MO3/IHEE CPOKa, ycTaHOBJIEHHOTro IIpaBunamu npuema.

4.2.2 BcerynutenbHble HWCHBITaHMs, nOpoBoAuMble CeMuHapHell CcaMOCTOSATEIbHO,
OpPraHU3YIOTCSI OTBETCTBEHHBIM cekperapeM IIpueMHol komuccuu B coorBeTcTBuu ¢ lIpaBunamn
npueMa.

4.2.3 Ilpeacenatens Ilpuemuoit komuccuu (3amectutenb lIpeacenarens) uiu, Mo €ro
MIOPYYEHUIO, OTBETCTBEHHBIN CEKpeTapb 10 Hadajla UCIBITAaHUN BblgaeT ujaeHaMm [lpueMHol
KOMHCCHUU HEO0OXOJIMMOE KOJIMYECTBO KOMIUIEKTOB MAaTepUajiOB BCTYMHUTEIbHBIX WCIBITAHUA U
Ha3Ha4aeT »HK3aMEHATOpOB B TIpymnmnbl. [IpucyTrcTBMe Ha BCTYNUTEIBHBIX HMCHBITAHUAX
MOCTOPOHHUX JHI] (BKJIOYas MHCIEKTHpYIOUIME opraHbl) 0e3 paspemenus [Ipencenaresns
[IpuemHON KOMUCCHH HE AOMYCKAETCS.

424 Ha BCTynUTENbHBIX HCIBITAHUAX JOJKHA OBITH oOOecredYeHa CIOKOWHas |
noOpoxenarenbHas 00CTaHOBKA, MPEI0CTaBIeHa BO3MOXKHOCTh MOCTYHAIONINM HarbOoJiee MOJIHO
IIPOSIBUTH CBOM 3HAHUS U YMEHHUS U IPOAEMOHCTPUPOBATh YPOBEHb CBOEH MOATOTOBICHHOCTH.

Bo Bpems mpoBeAeHUsT BCTYNHUTENIbHBIX HCIOBITAHUM, HSK3aMEHYIOUIUECS JIOJKHBI
CJIEIOBATh CIIEYIOIIUM MPAaBUIIaM ITOBEICHHUS:

- coOnroaaTh TUILUHY;

- paboTaTh CaMOCTOSITENHHO;

- HUCHOJIBb30BaTh MAJI 3aluced TOJbKO OJaHKM YCTAHOBJIEHHOro oOpaslia, MMEIOIIHe
mramn CemMuHapuu;

- HE WCIOJNBb30BaTh Kakue-mubo CIpaBOoYHble Marepuaibl (yueOHble TocoOws,
CIPAaBOYHUKU U T.II., @ TAKXKe JIF0OOTr0o BUa IIMaPTajKu);

- HE pa3roBapuBaTh C IPYTHUMH IK3aMEHYIOLIUMHUCS;

- HE OKAa3bIBaTh IIOMOIIb B BBIIIOJIHEHUH 3aJaHUN IPYTUM DK3aMEHYIOLIUMCS;

- HE TMOJb30BaThCS CPEIACTBAMHU OINEPAaTHUBHOM CBA3M, MOOWJIBHBIMU TenedoHaMH,
neipKepaMu, HaJlaJOHHBIMUA KOMITBIOTEPAMH, JIEKTPOHHBIMM 3aIIMCHBIMYM KHUKKAaMU U JPYTUMH
TEXHUYECKUMH CPE/ICTBAMU 3alMCH, XpaHEHUsI U IpeoOpa3zoBaHus HH(OpMaIuy;

- HE MOKHUJATh JI0 KOHIIA K3aMEHA MECTa MPOBEJACHUS BCTYIIUTEIBHOTO UCIIBITAHUS.

3a HapylleHHe TpaBUI TOBEACHUA aOUTYpHEHTAa YJAIAETCS CO BCTYNUTEIHHOTO
WCIIBITAHUS C

MPEIOCTaBICHUEM  HEY/JOBJICTBOPUTEIBHOW  OLIGHKHM 3a  BBINOJHEHHYIO  paboTy
HE3aBUCHMO OT 4YHCJIa IIPAaBUJIBHO BBIIOJHEHHBIX 3aJaHWM, O YEeM COCTABIISETCSA aKT,
yTBepxkaaembii Ilpencenarenem IIpuémMHoNn KOMUCCHH.

4.2.5 1o oKOHYAaHUHM BCTYNUTEIHHOTO MCIBITAHUS BCE MUCbMEHHBIE PaOOTHI MepenarTcs
OTBETCTBEHHOMY cekpeTapro [IpuemHoi koMuccuu.



OTBETCTBEHHBII CEeKpeTaph OPraHU3yeT MPOBEPKY MUCHBMEHHBIX paloT, pacupenenss Ux
MeXxay 2k3aMmeHaropamu. [locne mpoBepku MUCbMEHHOW pabOTHI MEepeatoTcs OTBETCTBEHHOMY
cekperapio [IpremMHOIi KOMUCCUU TSl BBICTABICHUS OLEHOK B 9K3aMEHAIIMOHHBIE BEIOMOCTH.

4.3 ObGecnieueHre 3a4nCICHUS:

4.3.1 3auucnenue mpoBoauTca B cooTBeTcTBUU ¢ [lpaBunamu mpuema B CeMuHapHIO.
Pemienne [lpueMHON KOMUCCHM O 3a4KMCIICHHH B COCTaB CTYJIEHTOB OGOPMIISIETCS MPOTOKOJIOM
[IpueMHON KOMHUCCHUH.

4.3.2 Ha ocHoBanum pewmenus IIpuemnoint komuccum PexkTop wu3maer mnpukasbl o
3aUMCIICHUH B COCTaB CTYJIEHTOB, KOTOpBIE TOBOMASTCS O CBEICHUS aOUTYpUEHTOB MYTEM HUX
onmyOyiMKoBaHusl Ha odunuambHOM caiite CeMuHapuu M pa3MenieHuss Ha MHGOPMalMOHHOM
crenae [lpueMHON KOMHCCUU B JI€Hb UX U3JIaHUS U JOCTYIHBI JJIsi O3HAKOMJICHHUSI JIO CPOKa,
ycTaHoBiieHHOTO [IpaBunamu npuema.

5 IEPEYEHb JOKYMEHTOB IPUEMHON KOMUCCH

- YcraBom [IpaBociaBHOW peTUTMO3HON OpraHU3alUU — JYXOBHOM 0O0pa3oBaTelIbHOMN
OpraHu3aliyu BhICIIETO 00pa3oBaHus « TaBpuueckas nyxoBHas cemuHapusi CuMmQeponoabrCckoi u
Kpeimckoit Emapxuny;

-IIpaBuna mnpuema B I[IpaBocinaBHYIO pEIUTHO3HYIO OpraHU3alUIl0 — JyXOBHOMU
o0pa3oBaTeIbHOM OpraHU3allMy BBHICHIETO OOpa3oBaHus «TaBpuueckas TyXOBHasi CEMUHApHUs
Cumdepononsckoit 1 KpeimMckoii Enapxumny;

- nanHoe [lonoxenue o [IpueMHoOM KOMHUCCHUY;

- IIPUKa3bl IO YTBEPKIACHHIO cocTaBa [[pueMHON KOMUCCHH, HA3HAYEHHUIO OTBETCTBEHHOTO
cekperapsi, wieHoB [ [puemMHoOI KoMuccHu;

- IPOTOKOJIBI 3acenannii [IpuemHol KomMuccuy;

- pacnucaHue BCTyNUTEIbHBIX UCTIBITAHUN;

- JINYHBIC JIeJTa a0UTYpPUEHTOB;

- BEJIOMOCTH ITPOXOKJICHUS BCTYIUTEIbHBIX UCTIBITAHUN;

- IIPUKa3bl O 3aYMCIIEHUH B COCTAB CTY/ICHTOB.

6 OCHOBHBIE OBA3AHHOCTU OTBETCTBEHHOI'O CEKPETAPS
NMPMEMHOI KOMUCCHUH

6.1 OtBeTcTBeHHBIN cexkperaph [IpuemHoit komuccun CeMUHapuy Ha3HAYaeTCs MPUKA30M
PexTopa Cemunapumu.

B cBoeil pabore oTBeTCTBEHHBIH CcekpeTaph IIpueMHON KOMHCCHU pPYKOBOJCTBYETCS
npukazamu PekTopa, JEHCTBYIOIIMMH METOAMKAMH, MHCTPYKUUsAMHU, [lonokeHussMu o
CTPYKTYPHBIX MOJpa3JeleHHsIX, HACTOAIUMHU MeToaukaMu. [IpaBuna npuema B CeMUHApHUIO U
JIOJDKHOCTHOM MHCTPYKLMENH OTBETCTBEHHOIO cexperaps [IpueMHoOl KoMHuccuu.

OtBercTBeHHbI  cekperapp  [lpuemHoir  komuccun  CeMHHapuu  MOAYUHSETCS
HenocpeactBeHHo [Ipeacenaremo [Ipuemuoin komuccuu.

OtBercTBEHHOMY cekperapio I[IpueMHONl KOMHCCUM HENOCPEIACTBEHHO IOJYMHEHBI
COTPYAHUKAM KaHLEISPUU.

6.2 OTBeTcTBeHHBIH cekpeTapb [IpueMHoit komuccun 00s3aH:



- oopmiaTh npoTOKOIBI paboThl [IpuemHoit komuccuu;

- pykoBoauThb pabotoit kaHmenspuu CeMHUHapUUM Ha BpeMsl BCTYIUTEIbHBIX
HCIIBITaHUI;

- KOHTPOJHPOBaTh O(pOpMIIEHHE BCE TOKYMEHTAIIHH;

- OCYIIECTBIISATH KOOPJMHUPOBAHKE U TUIAHUPOBAHUE TIpoIecca MprueMa aOUTypUEHTOB;

- TOTOBUTb HPOEKTHl IMpPHUKa30B Pekropa M pacnopspkeHHM MPOPEKTOpPOB IO
OpraHu3aIuu padoThl

[IpneMHOM KOMHCCHY;

- TOTOBHUTb IPOEKTHI MHCEM, 3alPOCOB, JOKJIAJOB U CIPABOK IO BOIpOCAM IpHeMa
aOUTYpHCHTOB;

- pa3pabaThiBaTh OJAHKOBYIO JOKYMEHTALMIO, KACAIOIIYIOCS TpUeMa aOUTypPUEHTOB;

- ofecneunBaTh KOH(PHUACHIHMATHLHOCTh MPH padOTe C MaTepUallaMH BCTYIMUTEIbHBIX
UCHIBITAHUM;

- OCYIIECTBJISITh KOHTPOJIb 3a JOCTOBEPHOCTHIO cBeAeHUM 00 ydactuu B EID,
pesynpTatax EI'D;

- uHpOpMHUpPOBaTh AOUTYPUEHTOB U UX poauTeneil o padore IlpuemHol Kommccuw,
[IpaBuna mnpuema B CemuHapHio, MpUKa3aXx O 3a4UCICHUU, U JAPYrHMX JOKYMEHTax,
pernameHTupyromux padory IlpuemHoi komuccuu.



